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INTRODUCTION
CMSA’s 2010 NATIONAL BOARD OF DIRECTORS ELECTION
Dear Candidate: 

Thank you for requesting an Election 2010 Packet from CMSA.  This folder contains all of the forms needed to run for a National position on the CMSA Board for the period beginning August 2010.

Postmark deadline for all of the enclosed forms to be returned to the CMSA National office is October 31, 2009.  Please email completed packet to rvdb@acminet.com.  

For copies of certificates on non-electronic forms mail to: 

Randall Van Den Berghe
Nominations Committee Liaison
Case Management Society of America
6301 Ranch Drive
Little Rock, AR 72223

Thank you for your interest in CMSA and I wish you success.
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Randall Van Den Berghe
Staff Liaison
CMSA 2009 – 2010 Nominations Committee
NOMINATION CHECKLIST
A GUIDE TO COMPLETING THE NECESSARY FORMS
The following forms are included with this packet:

· Position Descriptions

· Election 2010 Form

· Self Evaluation

· Summary Position Statement

· Biographical Information

· Campaign Statement

· CMSA Confidentiality Statement

· CMSA Conflict of Interest Statement

The following should also be returned with Election 2010 Forms:
· Current Curriculum Vitae

· Copies of all Credentialing certificates & applicable health care professional licenses

How to successfully submit your nomination information:

Please complete and return all items listed above.  Postmarked deadline for all materials to be submitted in order to be considered for the 2010-2011 Board of Directors is October 31, 2009. 
PLEASE EMAIL all forms in Microsoft Word® format or 
paste your responses within YOUR email TO:
Randall Van Den Berghe

Nominations Committee Liaison

Case Management Society of America

6301 Ranch Drive | Little Rock, AR 72223

P: 501-673-1129

E: rvdb@acminet.com
10 ITEMS TO CONSIDER
QUESTIONS THAT ANY VOLUNTEER* SHOULD ASK HIMSELF/HERSELF
1. Why do I want to be President/Board Member?  What is my objective in doing this?

2. Am I willing to sacrifice the time, the money, the effort, the energy and other goals in order to fulfill that office?

3. Will my health, my age, my spirit withstand the barrage that most assuredly is going to follow at some point?  In other words, am I secure enough with myself that I can do the job and I can do it without becoming a basket case?

4. Can I identify with, work with the staff as a team effort?

5. Am I emotionally prepared to withstand the judgment, sometimes critical, of my peers towards what I am doing?  Can I make my bed and lie in it?

6. Can I take disappointment without passing the buck?

7. Can I communicate effectively on behalf of my association?

8. Can I subordinate my personal biases in order to respond to the entire constituency that I represent?

9. Do I have enough adequate support in my own backyard from any employers, from my spouse and from my family to make the kind of effort that’s going to be necessary?

10. Can I deal with being a past president/past board member?
(My favorite question.  A lot of people can’t.)
* Courtesy of Jonathan T. Howe, Howe & Hutton, Ltd., in connection with his year serving as the President of the National School Board Association, circa 1986.
POSITION DESCRIPTIONS
AN overview of the basic requirements of each of the board positionS

The Call for Leaders
CMSA, the world's largest organization of case management professionals is seeking future leaders to serve as officer, director, and international director.  CMSA is a not-for-profit Section 501(c)(6) professional society that is governed by an elected Board of Directors, supported by appointed Task Forces, and staffed by a professional association management company.

CMSA’s Mission

In keeping with its mission “to promote the individual and collective professional development of health care case managers", future leaders will join a team of visionary leaders and dedicated professionals who are setting the pace with case management practice and health policy in today's healthcare environment.

Leadership Competencies and Professional Literacies

Future leaders will possess the necessary competencies and professional literacies (as indicated in the Board Position Descriptions and the Leadership Interest Form) and will:

· Be aware of current CMSA issues, concerns, and vision from a global perspective,

· Be committed to excellence in case management practice and process,

· Demonstrate a balance between visionary thinking and short term action,

· Maintain the highest standard of personal conduct,

· Contribute to the enrichment of the Society,

· Be socially responsive and embrace openness and diversity within the Society and other organizations,

· Be knowledgeable of CMSA Bylaws and Robert's Rules of Order,

· Demonstrate an ability to provide effective leadership,

· Demonstrate effective verbal and written communication skills,

· Be computer literate and online accessible to maintain on-going interactive communication with other board members and staff, and

· Have the ability to fulfill the time commitment, and travel expectations of a National leadership position.  

Election 2010 Form Processing

All individuals interested in serving in a leadership position must complete the Election 2010 Form and submit a current Curriculum Vitae (CV) with the form.  Information not indicated on the Election 2010 Form or CV cannot be considered in the selection process. All Election 2010 Forms must be postmarked by Oct 31, 2009 to the CMSA National office.  Deliberations of the Nominating Committee will remain confidential.

 Level I minimum criteria will be verified by CMSA National.  The Nominating Committee will process all candidate applications who meet Level I criteria by applying Level II criteria.  The final slate of candidates to the Board of Directors will be recommended using Level III criteria. 

PRESIDENT-ELECT
POSITION overview & REQUIREMENTS FOR THE PRESIDENT-ELECT
Term of Office
This individual will serve a one-year term, followed by a one-year term as President and a one-year term as Past President.
Basic Function
Second highest ranking elected officer at the Society, and at the conclusion of the President's term of office, automatically succeeds to the office of President.  Performs such duties and assumes such responsibilities as may be assigned by the President and Board of Directors.  
Board members must:

1. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,
2. Be present at a minimum of 80% of Board conference calls,
3. Participate weekly in online Forum discussions, and
4. Participate in at least 80% of online voting topics.
This position serves as chief liaison as directed by the President and Board of Directors.
Additional Competency
· Case Manager Member (Individual-A) in good standing

· CMSA Member – Three years at time of nominations closing

Responsibilities
· Performs such duties and exercises the powers of the President during the President's absence.

· Attend President/President-Elect meeting

· Attend ASAE sponsored President/Executive Director meeting

· Works closely with the current President and Executive Director to learn the duties of the Presidency to prepare to assume that office.

· Serves as a member of the Board of Directors and the Executive Committee.

· Serves as a non-voting member of all other committees, standing or otherwise, except for those committees to which he/she is appointed a full member with voting privileges.

· Represents the Society with other associations, organizations, and industry groups as requested by the President or Board of Directors.
Time Commitment

Approximately 10+ hours per week.
PRESIDENT
POSITION overview & REQUIREMENTS FOR THE PRESIDENT

Term of Office
This individual will serve a one-year term of office, followed by a one year-term as Immediate Past President.
Basic Function
Chief elected officer of the Society.  Exercises personal leadership in the motivation of other officers, board members, committee chairs, committee members, and membership.  Influences the establishment of goals and objectives for the organization during the term of office.  
President must:

1. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,

2. Be present at all Board conference calls,

3. Participate weekly in online Forum discussions, and

4. Participate in at least 80% of online voting topics.

Additional Competency

· Previously elected as President-Elect
· Case Manager Member (Individual-A) in good standing
Responsibilities

· Serves as Chair of the Board of Directors and Executive Committee.
· Attend President/President-Elect meetings

· Serves as a non-voting ex-officio member of all committees (except the Nominating Committee), standing or otherwise, except for those committees to which he/she is appointed as a full member with voting privileges.

· Appoints national committee chairs to manage with accountability, autonomy, and an understanding of the function of each committee and as part of the whole CMSA team.  Ensures that the appointed chairperson follows a regular schedule of assessment, to facilitate daily functioning and the meeting of committee objectives.

· Communicates as often as necessary, but on average, at least 5 times a week via on-line, phone, and/or fax with CMSA's management company for a briefing of activities.

· Prepare, attend and effectively conduct scheduled Board of Directors and Executive Committee Meetings.

· Visits chapters to promote harmony and assists in problem solving.  Communicates via on-line, phone, and/or fax when visits are not feasible.

· Meets and collaborates with other affiliate and professional organizations to develop coalitions, partnerships, and alliances.

· Serves on the Annual Conference Committee to develop program content and any additional conference activities.

· Consults with Executive Director who advises CMSA legal counsel of potential problems as the Society grows, and ensures members are properly represented.

· Oversees the coordination of all Special Interest Group activities and maintains a comprehensive understanding of all case management practice settings and the impact different practice settings have on one another, so that harmony will be a focal point of CMSA growth.

· Author required reports and articles as necessary to achieve publication deadlines (i.e., President's Report for Board meetings, the President's Message column in each bimonthly issue of The Case Report, etc).

· Serves as spokesperson for CMSA

· Oversees management company through ongoing relationship with Executive Director

· Reaches out to other health care organizations

· With the Board, continually updates strategic plan

· Assures fiscal soundness of planning and operations
Time Commitment

Approximately 25+ hours per week as an active, participating President.

PAST-PRESIDENT
POSITION overview & REQUIREMENTS FOR THE PAST-PRESIDENT

Term of Office
This individual will serve a one-year term as a voting member of the Board of Directors and Executive Committee.

Basic Function
Serves as a key member of the Executive Committee and Board of Directors.  Official historian and resource agent to the President and Board of Directors.  

The Past-President must:
1. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,
2. Be present at a minimum of 80% of Board conference calls,
3. Participate weekly in online Forum discussions,
4. Participate in at least 80% of online voting topics.
This position serves as chief liaison as directed by the President and Board of Directors.

Additional Competency

· Previously elected as President-Elect
· Case Manager Member (Individual-A) in good standing
Responsibilities

· Executes assignments as assigned by the President and Board of Directors.

· Participates and votes in Executive Committee meetings.

· Offers historical perspective to the serving administration, relative to the history of CMSA and its decisions to the current Board.

· Serves as a resource to the Board of Directors.

· Serves as Chair of Nominations Committee

If appointed, serves as Society Ambassador at-Large

Time Commitment

Approximately 10-12 hours per month, depending on meetings and assignments.
VICE-PRESIDENT
POSITION overview & REQUIREMENTS FOR THE VICE-PRESIDENT

Term of Office
This individual will serve a one-year term.

Basic Function
Serves as a key member of the Executive Committee and Board of Directors.  Assists the President in the performance of his/her duties.  Serves as the official representative of the Society at chapters, as assigned by the President or Board of Directors.

Board members must:

1. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,

2. Be present at a minimum of 80% of Board conference calls,

3. Participate weekly in online Forum discussions,

4. Participate in at least 80% of online voting topics.
Additional Competency

· Case Manager Member (Individual-A) in good standing

· CMSA Member – Three years at time of nominations closing

Responsibilities

· Performs duties and assumes such responsibilities a may be assigned by the President and Board of Directors.

· Participates and votes in Executive Committee meetings.

· Focuses on internal relations; works with existing and forming chapters to provide conflict resolution, communication, etc.
Time Commitment

Approximately 4-6 hours per month, depending on assignments.
SECRETARY
POSITION overview & REQUIREMENTS FOR THE SECRETARY

Term of Office
This individual will serve a one-year term.

Basic Function
Serves as a key member of the Executive Committee and Board of Directors.  Serves as the official "keeper of the records."  
Board members must:

5. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,

6. Be present at a minimum of 80% of Board conference calls,

7. Participate weekly in online Forum discussions,

8. Participate in at least 80% of online voting topics.
Additional Competency

· Case Manager Member (Individual-A) in good standing

· CMSA Member – Three years at time of nominations closing

Responsibilities

· Attends all meetings of the Society, Board of Directors, and Executive Committee, and ensures that attendance, votes, and proceedings of the meetings are recorded and maintained in permanent records of the Society.

· Official recorder of all legal & formal minutes of both online AND in-person Board meetings.

· Participates and votes in Executive Committee meetings and takes official minutes of said meetings.

· Performs other duties and responsibilities as assigned by the President and Board of Directors.
Time Commitment

Approximately 4-6 hours per month.
TREASURER
POSITION overview & REQUIREMENTS FOR THE TREASURER
Term of Office
This individual will serve a one-year term.

Basic Function
Serves as a key member of the Executive Committee and Board of Directors.  Ensures the integrity of the fiscal affairs of the Society. 

Board members must:
9. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,

10. Be present at a minimum of 80% of Board conference calls,

11. Participate weekly in online Forum discussions,

12. Participate in at least 80% of online voting topics.
Additional Competency

· Case Manager Member (Individual-A) in good standing

· CMSA Member – Three years at time of nominations closing

Responsibilities

· Participates and votes in Executive Committee meetings.

· Attend ASAE sponsored Treasure/CFO training event

· Maintains financial compilation for the successor.

· Participates with staff Accountant to prepare the annual budget yearly.

· Works with the Executive Director and Staff Accountant to:

· Review current budget and prepare the annual budget for the new fiscal year,

· Oversee financial operations of CMSA to include the review of monthly financial statements, endorse checks, determine investment policy and procedure,

· Update the tactical, strategic, and future plan, and

· Provide support and reporting criteria to Chapter Treasurers as needed
Time Commitment

Approximately 4-6 hours per month, depending on the assignment.
NATIONAL DIRECTOR
POSITION overview & REQUIREMENTS FOR A NATIONAL DIRECTOR

Term of Office
This individual will serve a three-year term.

Basic Function
Provides governance to the Society in keeping with its mission, goals and objectives to ensure that the Society is meeting the needs of its members. 
Board members must 
1. Attend all four Board Meetings, including the Monday Board Meeting held at the Annual Conference preceding the actual beginning term of office,

2. Be present at a minimum of 80% of Board conference calls,

3. Participate weekly in online Forum discussions,

4. Participate in at least 80% of online voting topics.

Additional Competency

· Case Manager Member (Individual-A) in good standing

· CMSA Member – Two years at time of nominations closing

Responsibilities

· Represents members’ views to the National Board of Directors.

· Works in partnership with the Executive Committee to establish policies and procedures for the Society and for the Executive Director to implement and achieve.

· Works in partnership with the Executive Committee to write the Society's tactical, strategic, and future plans and oversees the implementation of action steps to meet established goals. 

· Stays informed of current National issues.

· Prepares for Board discussion and voting.
Time Commitment

Approximately 4-6 hours per month, depending on the assignment.

2010 ELECTION FORM
COMPLETED APPLICATION MUST BE POSTMARKED BY OCTOBER 31, 2009
SECTION I:  Please print your information below and use additional paper where necessary.

	Name:
	
	Credentials*:
	

	Company:
	
	Title:
	

	Phone:
	
	FAX:
	
	Email:
	

	Address:
	
	City:
	
	State:
	
	Zip:
	

	*Submit documentation for each credential submitted.

	

	Prior Four (4) Companies Worked:

	1. Company:
	
	Title:
	
	Years:
	

	2. Company:
	
	Title:
	
	Years:
	

	3. Company:
	
	Title:
	
	Years:
	

	4. Company:
	
	Title:
	
	Years:
	

	

	Other Organizations and Positions Served:

	Civic Org.
	
	Position:
	
	Years:
	

	Civic Org.
	
	Position:
	
	Years:
	

	Civic Org.
	
	Position:
	
	Years:
	

	CMSA/Chapter:
	
	Position:
	
	Years:
	

	

	Competencies/Literacies/Skills/Interests applicable to serving CMSA: (please list applicable responses)

	

	

	Knowledgeable of CMSA Bylaws and Robert’s Rules of Order:
□ YES      □ NO
Computer literate and on-line accessible:
□ YES      □ NO

	

	SECTION II:  

	

	Level I Minimum Criteria

	
Future leaders must meet the following minimum criteria in order to be considered as a potential candidate.

1. Case manager “A” member in good standing by the closing date of nominations (Oct 31, 2009).
2. Has been a CMSA member for at least the past three (3) consecutive years for Executive Committee Member, and at least the past two (2) consecutive years for Director Position at the time of the nominations closing date (Oct 31, 2009).
3. Prior service to CMSA National cannot exceed 4 consecutive years.  (Pres-Elect may seek office as his/her 4th year even though this 3 year term will exceed 4 years)

	Level II Criteria

	In addition to the Leadership Competencies and Professional Literacies, individuals will earn points for activities or contributions to case management practice and process according to the criteria outlined in each category below.  Individuals must have served in a position or elected office for one (1) full year, or one (1) full term to receive designated points. Individuals currently serving out a term will be considered eligible to receive designated points.

	Leadership Experience (Maximum of 20 points)

	Participation in CMSA at the local level or at another National health care organization as:

· Officer (3 points/year)

· Director (3 points/year)

· Committee Chair (2 points/committee/year )

· Committee Member (1 point/committee/year)
	Participation in CMSA at the national level as:
· Officer (5 points/year)

· Director (4 points/year)

· CMOY or AOSE Award (2 points/year)

· Committee Chair (3 points/committee/year)

· National CoP Facilitator (1 pt/com/year – max 3 pts)

· Committee Member (2 points/committee/year)

	Use separate paper if necessary to list all CMSA leadership experience and differentiate between a local/regional and national position.  Indicate title(s) and years served for each position.  Also list leadership positions as an Officer and/or Board member with other local and national healthcare organizations other than CMSA (1 point/position/yr).

	Local/Regional (list):
	
	□ National?  
	Title/Position:
	
	Yrs. Served:
	

	Local/Regional (list):
	
	□ National?  
	Title/Position:
	
	Yrs. Served:
	

	Local/Regional (list):
	
	□ National?  
	Title/Position:
	
	Yrs. Served:
	

	Other Health Care Org. Name:
	
	Title/Position:
	
	Yrs. Served:
	

	Other Health Care Org. Name:
	
	Title/Position:
	
	Yrs. Served:
	

	Other Health Care Org. Name:
	
	Title/Position:
	
	Yrs. Served:
	

	

	Professional Development

	□ Highest Degree Achieved: (Associates – 2pts; Bachelor’s – 3pts; Post-Graduate – 4pts;  Total not to exceed 4 pts)
Must submit a copy of a degree from Institution.

	□ Case Management Certification: (2 pts/each; Total not to exceed 6 pts)
Must submit copies of certificates received from each Credentialing body/Organization.

	Org. Name:
	
	Credential:
	
	#:
	

	Org. Name:
	
	Credential:
	
	#:
	

	Org. Name:
	
	Credential:
	
	#:
	

	

	□ Other Health Care Related Certifications: (1 pts/each; Total not to exceed 2 pts), and/or
□ Professional Licensure in Health & Human Services Field: (1 pts/each; Total not to exceed 2 pts)

Must submit copies of certificates received from each Credentialing body/Organization.


	Org. Name:
	
	Credential:
	
	#:
	

	Org. Name:
	
	Credential:
	
	#:
	

	Org. Name:
	
	Credential:
	
	#:
	

	

	□ Case Management Presentations: (1point for each local/regional; 2 points for each national; 1 pt for presentations conducted on behalf of an employer as part of a position of responsibility; Total not to exceed 6 pts.)

Use a separate paper if necessary

	Local/Regional: □
	National: □
	Title:
	
	Yr:
	

	Local/Regional: □
	National: □
	Title:
	
	Yr:
	

	Local/Regional: □
	National: □
	Title:
	
	Yr:
	

	Local/Regional: □
	National: □
	Title:
	
	Yr:
	

	

	□ Written and Published Articles on Case Management: (1 point each for local/regional publication/newsletter; 2 points for nationally distributed publication/newsletter/website; 1 point for blogging/social networking; 3 points for published article in a peer-reviewed case management journal;  Total points not to exceed 6 points)

Use a separate paper if necessary to list each along with corresponding year and whether for a local, regional, national, blogging, or social networking audience.

	Local/Regional: □
	National: □
	Blog/Social Net.: □
	Pub/Lecture: □
	
	Yr:
	

	Local/Regional: □
	National: □
	Blog/Social Net.: □
	Pub/Lecture: □
	
	
	

	Local/Regional: □
	National: □
	Blog/Social Net.: □
	Pub/Lecture: □
	
	
	

	Local/Regional: □
	National: □
	Blog/Social Net.: □
	Pub/Lecture: □
	
	
	

	

	Budget Experience:  Please check the applicable statements below.  Use separate paper if necessary.

	

	□ Managing Department Budget
	(1pt)
	Budget $
	
	Years
	
	—
	
	Company:
	

	□ Creating Department Budget
	(2pts)
	Budget $
	
	Years
	
	—
	
	Company:
	

	□ Creating/Managing

Corporate Budget
	(3pts)
	Budget $
	
	Years
	
	—
	
	Company:
	

	□ Degree in Finance, Accounting or Business
	(3pts)
	(Copy of degree(s) required.  Please include with returned packet.)

	

	Position Desired:  

	
I am interested in serving in the following position:  (please check one)

	

	□
President-Elect
	□
Vice-President
	□
Secretary
	□
Treasurer
	□
Director
	□
Any of the following:
	

	

	SECTION III: (will not be scored, but will be weighted)

	
Section III Criteria will be considered after qualified applicants have been evaluated according to Sections I and II.  In order to develop a slate of candidates for the ballot, the Nominating Committee will consider all information submitted by each applicant.  The following objectives will be considered during the selection process with regards to the composition of the National Board.  Even though it will not be scored the following will be weighed against the scoring in section II: (1) varied professional background, to include healthcare disciplines, clinical expertise, and educational preparation, (2) diverse CM practice settings,  (3) broad geographic representation, (4) competing concerns for time and attention, (5) professionalism, accuracy, and attention to detail in submitted documents, (6) (if running for Pres-Elect) has a) demonstrated Management/Operational experience in work history, b) has served on the CMSA National Board, and c) has served as a CMSA Chapter President, (7) if running for Treasurer position has experience and/or degree in accounting or graduate degree in business, and (8) other considerations that committee may deem appropriate to review.

I am aware of the leadership competencies and professional literacies required to fulfill the position indicated above.  I am able to fulfill the time commitment, and travel expectations necessary for a National Office.  I further submit that if any information contained in my Election 2010 Form is found to be inaccurate, the Nominating Committee reserves the right to withdraw my name as a nominee from the position indicated above and from the selection process.
  

	

	Signature:
	
	Date:
	

	

	
(CONFIDENTIALITY of information will be maintained on all submitted Election Forms)

	

	

Be sure to sign/complete and submit the following items/forms along with this application at the time of submission:

	

	· Summary Position Statement

· Biographical Information Form

· Campaign Statement

· Self-Evaluation Form
	· Copies of all Credentialing Certificates & Health Care Professional Licenses

· Conflict of Interest Statement

· Confidentiality Statement

· Current Curriculum Vitae

	

	THANK YOU FOR RUNNING FOR A LEADERSHIP POSITION WITH CMSA!

Once your packet is received, you will receive a confirmation letter that will outline the process and timeline.


SELF-EVALUATION FORM
EVALUATE YOUR LEADERSHIP QUALITIES

Please evaluate your leadership qualities by placing an “X” in the appropriate box:

N/A = Unable to evaluate; 1 = Strongly Disagree; 2 = Disagree; 3 = Agree; 4 = Strongly Agree
	Leadership Qualities/Skills
	N/A
	1
	2
	3
	4
	Comments

	Promotes basic principles of ethical decision-making
	
	
	
	
	
	

	Inspires others to join in a shared vision
	
	
	
	
	
	

	Is willing to challenge the status quo
	
	
	
	
	
	

	Is a risk taker
	
	
	
	
	
	

	Values inquiry and creativity
	
	
	
	
	
	

	Facilitates participation of culturally diverse colleagues
	
	
	
	
	
	

	Exhibits enthusiasm for his/her work
	
	
	
	
	
	

	Demonstrates human and fiscal accountability
	
	
	
	
	
	

	Assumes accountability for own actions
	
	
	
	
	
	

	Completes assigned tasks in a timely manner
	
	
	
	
	
	

	Recognizes contributions of group members
	
	
	
	
	
	

	Values group decision-making
	
	
	
	
	
	

	Demonstrates sensitivity and respect for others
	
	
	
	
	
	

	Promotes consensus-building
	
	
	
	
	
	

	Develops leadership skills in others
	
	
	
	
	
	

	Demonstrates effective written communication skills
	
	
	
	
	
	

	Demonstrates effective oral communications skills
	
	
	
	
	
	

	Has established a professional network within CMSA
	
	
	
	
	
	

	Has established a professional network outside CMSA
	
	
	
	
	
	

	Facilitates problem-solving and decision-making
	
	
	
	
	
	

	Is an effective conflict manager
	
	
	
	
	
	

	Promotes critical thinking
	
	
	
	
	
	

	Participates actively in group process
	
	
	
	
	
	

	Is diplomatic in his/her interactions with others
	
	
	
	
	
	

	Is flexible and adaptable
	
	
	
	
	
	

	

	

	

	
	
	

	Signature
	
	Date


SUMMARY POSITION STATEMENT
YOUR PERSONAL STATEMENT TO ACCOMPANY YOUR BALLOT LISTING

Please submit a typed personal position statement of 200 words. If slated, this statement may appear on the official CMSA ballot for the 2010 Election.  

Address two issues that you consider to be the most significant issues facing CMSA. Discuss how your particular leadership qualities and the effective execution of the specific office you are seeking would impact upon these issues.

CMSA reserves the right to edit appropriately whenever consistency is required.

	Begin typing your summary position statement here.


BIOGRAPHICAL INFORMATION
YOUR PERSONAL BIOGRAPHY TO ACCOMPANY YOUR BALLOT LISTING

Please submit a typed brief bio completing EACH section as listed.  If slated, this will be edited and incorporated into your profile on the final CMSA ballot for the 2010 election.  It is your sole responsibility to list important information since CMSA has no other way of obtaining it.

CMSA reserves the right to edit appropriately whenever consistency is required.

	CASE MANAGEMENT EXPERIENCE: (140 minimum / 170 maximum word count in Nominee Brochure if Slated)
Begin typing your Case Management Experiences here.

Honors/Awards: (maximum of 4)

Professional Memberships including CMSA: (maximum of 4)

Leadership Positions Held: (maximum of 5; chapter names, if applicable, will be listed as the official incorporated name)



REFER TO THE NEXT PAGE FOR A SAMPLE BIOGRAPHY

SAMPLE BIOGRAPHICAL
REFER TO THIS SAMPLE WHEN CREATING YOUR BIOGRAPHY

YOUR NAME, RN, BSN, CCM
Serving as a frontline case manager, manager, and Director of Case Management, FIRST NAME has over 15 years experience in CM including home health, indemnity/self-insured, Medicare and Medicaid managed care, work comp, hospital, and provider groups. As President and CEO of YOUR COMPANY, FIRST NAME serves as an independent consultant to clients throughout the country in the development and/or implementation of numerous case management programs which are often noted for their effectiveness in demonstrating strong outcomes related to cost and quality. She has also presented educational training programs to hundreds of case managers from various parts of the country. FIRST NAME is a frequent national speaker on case management and has published numerous articles in medical journals and periodicals.

As an advocate and champion of case management, FIRST NAME goals for CMSA include YOUR GOALS and YOUR GOALS. Toward that end she will work toward membership growth, creating and delivering the CM message, investing in and encouraging research by case managers, and shaping… 

HONORS/AWARDS

· CMSA’s Distinguished Case Manager of the Year Award:  19XX
· Gold Medal Award, Intracorp:  20XX
MEMBERSHIPS

· Case Management Society of America (CMSA)

· CMSA, CHAPTER NAME

· American Nurses Association

· American Association for Continuity of Care

LEADERSHIP POSITIONS

· National Director, CMSA :20XX-20XX
· Chair, Annual Conference, Mbr., Educational Comm., CMSA-XX Chapter:  199X-9X
· Advisory Board Member, Origami-MSU Brain Injury Rehabilitation Program  (1 yr.)

· National Conference Chair, CMSA:  20XX
· Co-Chairperson, Professional Oncology Social Workers Association (2 yrs.)
BOARD CONFIDENTIALITY POLICY
CMSA NATIONAL BOARD OF DIRECTORS POLICY 

· No CMSA board member shall knowingly disclose confidential information gained by reason of information shared at a board meeting.  This includes details about:

· Contracts

· Operations

· Personnel

· Policies

· Affairs of the nonprofit
· Information placed online in the Executive Committee, Board and Board and Committee Chair Forums is considered confidential and may not be shared with members or chapters.  

· Board handouts, faxed, emailed or mailed information or any other communication marked confidential may not be shared.

· Information obtained while the Board is in executive session may not be shared.

· Board Book Information is confidential.

· No Board member shall accept employment or engage in any business or professional activity that might be expected to induce him or her to disclose confidential information acquired by reason of serving this board.

· A breach of this policy will be reviewed by the Executive Committee and may result in Board dismissal

My signature indicates I have read, understand and agree to follow the above policy.
Signature:  _________________________________________________________ Date:  ____________

CONFLICT OF INTEREST
CMSA NATIONAL BOARD OF DIRECTORS CONFLICT OF INTEREST POLICY & STATEMENT

Conflict of Interest Policy 

No board member shall use his/her position, or the knowledge gained therefrom, in such a manner that a conflict between the interest of the organization or any of its affiliates and his/her personal interests arises.

Each board member has a duty to place the interest of the organization foremost in any dealings with the organization and has a continuing responsibility to comply with the requirements of this policy.

Board members may not obtain for themselves, their relatives, or their friends a material interest of any kind from their association with the organization by virtue of their Board position.

If a board member has an interest in a proposed transaction with the organization in the form of a significant personal financial interest in the transaction or in any organization involved in the transaction, or holds a position as, director, or officer in any such organization, he/she must make full disclosure of such interest before any discussion or negotiation of such transaction.

Any board member who is aware of a potential conflict of interest with respect to any matter coming before the board may be excused during the discussion and/or voting periods in connection with the matter.

Disclosure

To implement this policy, board members of the organization will submit annual reports on the attached forms and, if not previously disclosed, will make disclosure before any relevant board action.

These reports will be reviewed by the Executive Committee, which will attempt to resolve any actual or potential conflict(s) and, in the absence of resolution, refer the matter to the Board of Directors.

Conflict of Interest Statement

I have read the statement of policy regarding conflicts of interest.

To the best of my knowledge and belief, except as disclosed herewith, neither I nor any person with whom I have or had a personal or business relationship is engaged in any transaction or activity or has any relationship that may represent a potential competing or conflicting interest, as defined in the statement of policy.

Further, to the best of my knowledge and belief, except as disclosed herewith, neither I nor any person with whom I have or had a personal, business, or compensated professional relationship intends to engage in any transaction, to acquire any interest in any organization or entity, or to become the recipient of any substantial gifts or favors that might be covered by the statement of policy regarding conflicts of interest.

(A) (  Without exception

(B) (  Except as described in the attached statement

Signature:  _________________________________________________________ Date:  ____________

Effective Solution — Case Management is one of the most effective solutions in health care and must become a fundamental pillar of health care reform
[image: image2.png]


[image: image3.png]


[image: image4.png]


[image: image5.png]



Board of Directors 2010 Nominations�Forms Required For Running in the�2010 National CMSA Elections









Case Management Society of America © 2009

Page | 23
6301 Ranch Drive  |  Little Rock, AR  72223    T 501.225.2229   F 501.221.9068   E cmsa@cmsa.org
www.cmsa.org

